  
PARTICIPANT EMERGENCY PREPARATION PLAN


Tailor this to the participant and use the support plan as a guide. Ensure all staff have access to this plan in the event of an emergency or disaster, and give a copy to the participant and their support network to keep at their home.
1. Participant Details

	Name
	

	Address
	

	Phone 
	

	email
	

	Preferred communication method
	

	Emergency Contact
	

	Phone
	
	email
	



2. Organisation Contact Details

	Primary Carer 
	

	Contact details 
	

	Phone 
	

	email
	


3. Personal Support Planning 
	Physical needs 
	

	Mealtime requirements (e.g. dysphagia needs)
	

	Information location 
	

	Instructions (e.g. COVID-19)
	

	Signage if COVID-19 outbreak
	

	List of support workers
	

	Digital copy of support plan
	




4. Living situation 
	Safe Environment Checklist used to create an evacuation plan 
	

	Isolation practice
1. participant needs to be isolated 

2. others at the location need to be isolated
	1. 

	
	2. 


5. Communication Planning
	Preferred Communication Method 
	

	Communication Devices 
	

	Data and credit to allow the participant to keep in touch 
	

	Current communication apps (if relevant) 
	

	Contact point 
	



6. Health Management

	Critical health information 
list of important health information, current medication, essential supplies
	

	Medication 
	

	Medication documentation locations
	

	Medication equipment (as required)
	

	Special foods
	

	Requirements to manage health for at least a week
	

	Exercise routine (for use during isolation)
	

	Mental health management
	

	Likely medical conditions that could impact participant during an emergency or disaster
	

	Emergency protocols to follow specific to this participant
	


7. Transportation 

	Transport method currently used to move around the community. 
	

	Method to move in time of emergency 
	



8. Assistive Technology 

	Type (if relevant)
	

	Cords, batteries, recharging (e.g. equipment, hearing aids)
	


If AT breaks down and it is an urgent emergency repair, call the NDIA 
9. Evacuation Points 

	Location
	

	Schedule for practice evacuations
	



10. Acknowledge and Review

	Personal Emergency Preparation Plan Consultation (list all people who actively participated) 

	Participant 
	Organisation

	
	

	Plan development date 
	

	Plan testing date
	

	Plan review date
	


(Note:  Plan must be updated at least annually or when circumstances change)
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